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Moodle LMS eLearning Development Project  

Mission Statement 
The establishment of a LMS for eLearning at Hoërskool Bergvlam which will include Subject 

Content Templates for all subjects for all grades for teaching and learning. 

 

Vision Statement 
To utilise the National DBE Moodle Platform, dedicated to Hoërskool Bergvlam, in order to 

develop an accredited approved subject syllabus, for all grades, as eLearning Content 

Templates, for Educators to use as their own Moodle CAP (Content Access Point) for Learners, 

to further enhance teaching and learning.   

 

Methodology Statement 
Preface: Through the establishment of a uniform course layout, teachers will develop 

approved Content Templates per subject and grade.  The process will be facilitated by the 

Moodle Administrator and Administrator Assistant who will train and assist the whole school’s 

staff and learners.  Moodle Mentors (ICT champions) will be identified per department who will 

assist the SMT as well as teachers throughout.  

 

 

Herewith, a presentation for the implementation and maintenance of the Moodle eLearning 

LMS for Bergvlam according to the DBE approved structures. 

 

Project Phase 1 – June 2020 
Our first objective was the identification and securing of a web hosting site on which the Moodle 

software can be activated and hosted.  This site must adhere to minimum Moodle application 

specification requirements to accommodate high volume traffic of 1000+ users. 

 

After identifying a website and installing the Moodle application for Bergvlam, I started to build 

the look and feel, added categories and courses (subjects) and registered the 1000+ users on 

the site.  This process took three months where after the whole site crashed and was 

irretrievable.  After consulting with other Moodle specialists, I then learned that our hosting 

site's specifications was not sufficient for our Moodle requirements and was informed that we 

need a hosting site with specific specifications which will cost between R2000-R7000 per month 

to host. 
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At the NTA review in Witbank, the week before lockdown, I had the privilege to be introduced 

to Mr Sethaba Pule (National Deputy Director: Curriculum and eLearning), who kindly agreed 

to host Hoërskool Bergvlam, for an undetermined period, on the Department of Basic 

Education's website as a pilot school using cloud-based Moodle.  This arrangement is in place 

until we develop our eLearning LMS on our own hosting site/network.  In the meantime, for 

Bergvlam to be the pilot school, we diarise the implementation process, challenges and new 

findings as well as developing Subject Content Templates for the DBE to assist in the rolling 

out process of Moodle in South African schools.  

 

Project Phase 2 
The development of the look and feel, categories, courses (subjects) and administration set 

up for the roll-out process to educators to build their courses.  

 

Project Phase 3 
Introduction to educators to give them an overview of the instance. 

Training sessions to educators to build their courses' which include: login, topics (tiles), sub-

topics, activities, quizzes, participation, grades and backups.    

Educators also have access to the "helpdesk" course to acquaint themselves with various 

functions of the application. 

Training of learners as users.  This includes login, the "How to get started" guide available on 

(http://www.bergvlam.co.za/akademie/moodle-elearning.html), the use of WhatsApp groups to 

communicate initial instructions with learners to acquaint themselves with the Moodle 

functionality.  

Moodle interactive blended (face-to-face and eLearning) learning commencement. 

During COVID-19 educators had to use the instance purely as an eLearning instrument.  When 

the school reopens as normal, the Moodle platform will be used as "blended learning" and 

"flipped classroom". 

 

Project Phase 4 
Further training of educators to use Moodle more effectively.  Training includes: reduce the size 

of videos (handbrake software), lesson recording (OBS/PowerPoint recordings), editing of 

recordings (video editors), snipping tool, audio files, quizzes, badges, grades, messaging, 

calendar, tags, plugins, personalising course with icon/tile changes, personal profile 

adjustment, etc. 

Each subject group is allocated a "Moodle Mentor" until the end of the year to train and assist 

educators in the development of their individual courses (subjects). 

The SMT of the school agreed on uniformity for various reasons and adopted the Subject 

Content Template that was designed for the DBE for national use.  This template consists of 

an: online subject file, online teacher portfolio, online portfolio, resource tiles and CAPS tiles 

for the content of each term (1-4) and week (1-34).  This template had been tested throughout 

the COVID-19 lockdown period and accepted as a user-friendly layout.  All educators imported 

the template (Appendix A) and adjusted it to fit in with the individual subject needs in line with 

CAPS. 
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Project Phase 5 
Secure backups. The IT HOD will facilitate this process to ensure that content/courses are 

backed up on the school server. 

Educators must take full responsibility for their own backups as well.  These backups must be 

uploaded on the "Moodle Classroom" from where it will be backed up to the school server by 

the administrator. 

Sufficient data and network. 

Because we use an instance of the DBE website, the function to back-up the whole Bergvlam 

Moodle instance cannot be back-up altogether.   

In Phase seven:  Moodle Mentors are tasked to back-up the department’s subjects that they 

are responsible for. 

 

Project Phase 6 
• Development of a policy document 

• Development of a user’s guide for new staff 

• Development of a user’s guide for new learners 

• Schedule Moodle training sessions at the beginning of the year as part of grade 8 

orientation 

• Monthly educator training sessions scheduled on the term planner 

• Budget for own hosting facility  

 

I suggest having initial brief weekly meetings with the principal to give feedback on the progress 

of our Bergvlam Moodle eLearning LMS.  Once the LMS is comfortably up and running these 

meetings might only be needed once fortnightly or per month.   

 

 

Project Phase 7 – January 2021 
A suggested strategic plan for the utilising and maintenance of the Moodle eLearning LMS for 

Bergvlam according to the DBE approved structures.  I refer to my proposed STRATEGIC 

PLAN FOR BERGVLAM eLEARNING MOODLE LMS of 8 June 2020.  This plan outlined six 

proposed phases of which we have met the first five and partly phase six.  The six phase entails 

the following:  

Phase Six: 

1. Development of a policy document 

2. Development of a user’s guide for new staff 

3. Development of a user’s guide for new learners 

4. Schedule Moodle training sessions at the beginning of the year as part of grade 8 

orientation 

5. Monthly educator training sessions scheduled on the term planner 

6. Budget for own hosting facility  

Item 4 will be addressed during the grade 8 orientation sessions by the grade tutor and a team 

of Moodle Mentor assistants. 
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We should focus on Bergvlam’s LMS strategic plan for 2021 and outline it for the new academic 

year with a long-term goal and maintenance vision.   

 

In my view and experience, the principal is the key driver to address components that implies 

change management.  Therefore, the principal should buy into the system and from there 

enforce change and utilising experts to facilitate the process.  The principal’s role is vital 

although he does not need to facilitate the process.  The actions of the principal include the 

inspiration, motivation, rationale and transformation of educators to ensure a smooth transition 

of perceptions and a positive experience for both learners and educators.  The focus of the 

principal should first be on his School Management Team.  Once the SMT “all” support his 

vision, then only will the rest follow.  An HOD will determine how effective his/her teachers 

incorporate the LMS.   

 

LMS’s across the world notably are a priority for schools in the 21st century but certainly more 

intense during the global pandemic which is a huge threat to education.  The instrumental 

issues that are withholding schools to offer e-learning are as follows: data provision, devices 

for learners, connectivity, the LMS platform, knowledge about setting up such a platform and 

lack of skill and training for educators.  We at Bergvlam are in the most privileged position 

comparing to most global education institutions.  We have most of these resources to our 

exposure, yet we under utilise this highly advanced vehicle.  We have a world-class LMS 

comparing to other platforms such as google classroom, blackboard, itsi, Microsoft, etc.  Most 

of our learners are also equipped with devices, we have all the knowledge we need to facilitate 

e-learning successfully and the data ‘Hotspot’ that support our learners with data for Moodle 

exclusively.   

 

World-wide regimes prioritise the availability of devices and data for learners and educators to 

ensure that teaching and learning proceeds.  The DBE in SA is also perusing this priority as 

the deputy minister of basic education, Mrs. Reginah Mhaule, reported in a news conference 

on 15 January 2021:   

 
Bergvlam has the means to ensure that their learners remain on track with the curriculum and 

are throughout the year academically stimulated.  The effort lays with the educators to walk the 

extra mile.  We have teachers who are engaging with this platform and optimally utilising it.  

Their learners do benefit and learners to express their appreciation for it.  However, the 

teachers who are not utilising Moodle at school for their learners, as an e-learning and ‘blended 

learning’ facility, their candidates suffer the consequences of minimal ‘input’, ‘process’ and 
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therefore a devastating ‘output’ result.  It does take more effort!  More is expected of the 

educator!  This is not an interim vehicle (Moodle) to utilise.  This is a futuristic teaching 

methodology and style, which includes the components of pedagogy and content interrelated 

with technology as the TPACK-model prescribe for teaching and learning in the 21st century.  

This is interacted with the Four C’s model of the 21st century teaching as well.  It is not an 

exclusive pandemic model.  This is an opportune time to transform from the ‘only’ traditional 

‘Boomer generation’ manner of teaching to a futuristic and current ‘Z’ generation learning style.  

Nowhere the focus is on e-learning only!  It needs to be ‘BLENDED-learning’ as the TPACK-

model proposes.  

 

With my preface in mind, I suggest important components to consider for the unique Bergvlam 

scenario to ensure effective teaching and learning ahead.  They are as follows:  

• Inspiration and motivation of educators 

• Paradigm shift from traditional teaching only, to ‘Blended learning’ and ‘Flipped 

Classroom’ – which does NOT imply ONLY e-LEARNING! 

• Training on Moodle to utilise for teaching and learning 

• Training on Moodle to utilise as a tracking tool (monitoring) 

• Training on Moodle to utilise as a voting/feedback center 

 

With the schools only commencing on 15 February 2021 we might pursue the following 

preparation for our learners between 1 and 12 February: 

 

Administrators should prepare the LMS for 2021 by: 

• Delete all 2020 grade 12 from user roll 

• Enroll teachers according to their subjects for 2021 

• Create new courses which are requested 

• Enroll new learners and staff 

• Clean up the platform 

• Back up courses 

• Send directive to staff – explaining WhatsApp Join Link at top of course 

• Moodle WIFI link to grade eight and new learners 

 

New educators: 

• Must be registered and trained on Moodle from 1 February 2021 

 

All educators:  

• Refreshing course can be offered to educators who requires it from 1 February 2021 

• Set up WhatsApp group link for subject – copy as URL activity at top of course 

• All educators are trained on the basic utilisation of Moodle and therefore may proceed 

with the following preparation – Moodle Mentors assist educators: 

o Delete past learners from their courses 

o Enroll new learners for 2021 into their courses (once Mr. Kuperus releases the 

lists)  

o Clean up the course 
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o Prepare the first term according to planning 

o Update ONLINE SUBJECT FILE (Signing off by SUBJECT HEAD, HOD and 

PRINCIPAL feedback function) 

o Update ONLINE TEACHER PORTFOLIO 

 

I further suggest that HODs encourage their departments to update their ONLINE SUBJECT 

FILE as well as monitoring and signing off the file online (feedback function).  The online signing 

off of this file are also available for the principal where he has continuous access to monitor 

any department.  This way we safe a lot of paper by only uploading the electronic copies of all 

policy documents, meetings, SIP, CPR, ISP, TARGET SETTINGS, rosters, etc. 

 

In conclusion, as administrator, I suggest having a meeting with the principal to discuss the 

above correspondence and a proposed Moodle preparation outline for the two weeks prior the 

commencement of school.  This may even include the commencement of online teaching.   
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MOODLE CHALLENGES EXPERIENCED & INITIATIVES 

IN OPERATING THE LEARNING MANAGEMENT SYSTEM 

FOR HS BERGVLAM 

BY LOUISE FULLARD (MOODLE ADMINISTRATOR) 
 

Teacher design/building own courses 

I only had two hours before “lockdown” to train our school’s teachers on the basics to 

design/build a course.  This is possible.  The basic training included: log in, access course, 

editing course, use of topics, insert of basic activities (file, url, label, assignment and page) and 

participation (to add learners to the course).  Thereafter, I created tutorial videos on activities 

and aspects of building and maintaining their courses.  I was also available online to assist 

teachers and learners.  I quickly identified four colleagues who showed interest and skill to 

assist me to help learners and teachers.  The challenges I experienced as well as things I 

picked up along the way were as follows: 

 

1. Motivation from principal:  50% of the staff members attended the training.  It was 

voluntarily.  They were introduced to the Moodle LMS at my brief training session.  Thereafter, 

they started to show interest very slowly.  Because of lockdown been extended, I suddenly 

experienced more interest.  After 26 days of lockdown, about 80% of teachers became active 

on our Moodle site with an estimate of about 70-80% learner participation.  If it were not for the 

lockdown, I am sure I would have experienced far more difficulty to get so many teachers 

involved.  This Moodle platform was activated at the perfect time.  Michael House (KZN) is 

running their Moodle for more than two years now and struggled over the past two years to get 

teachers to buy into it.  Now, by default because of lockdown, and after the principal’s 

instruction, the whole school is active on their site.  Thus, the motivation needs to come from 

the principal who needs to buy into this LMS as well.  Problem is, they can feel intimidated 

because a huge number of them are not comfortable with/knowledgeable about technology and 

might feel they cannot control it.  As an SMT member, I identified another SMT member as part 

of my strategy to introduce this at our school as a team instead of trying to sell it by myself. 

 

2. Log in of users after being registered:  I experienced endless enquiries of learners.  

Working with 1000+ learners this becomes a time-consuming exercise.  The typical issues were 

as follows: 

a. Learners who tried to log in after they logged out a few days earlier.  The system would 

not allow them with their changed log in detail.  As a result, I need to reset their log in 

detail.   

b. Learners try to register instead of LOG IN 

c. Learners tried to create NEW ACCOUNT instead of log in 

Recommendation:  I suggest changing the landing page that only the LOG IN option is 

available, it will save a lot time resetting learners LOG IN details.  Site administration – Plugin – 

Authentication - Manage authentication - Email-based self-registration disable (on little eye). 
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3. Import course content from another course:   There are no settings to allow the teacher 

to import without merging.  As a result, the content of the imported course merge with the 

existing course instead of just adding to the existing course.  Thus, the tiles’/topics’ content 

merge in the first number of tiles/topics in the existing file.   

Recommendation:  I suggest that you count the tiles/topics that you need to import and create 

empty tiles/topics in your course where you want to import content to.  Thus, the merging will 

be applied to the empty tiles/topics at the top of your course.  A safer option would be to do one 

tile at a time – moving the course from and the course into’s tiles to the first position.  

 

4. Source format:  It is important to note that once you decided on a format that you will 

remain using it in that format.  The moment you switch between formats, all your editing will be 

lost regarding tile pictures, symbols, etc.   

Recommendation:  I suggest that you decide which format you want to use from the outset and 

stay with that format. 

 

5. Non-Editing teacher:  If you allocate a user the non-editing teacher, this teacher will not 

be able to see hidden items.   

Recommendation:  Thus, if you need such a teacher to see everything in your course (hidden 

items included) you need to give them teacher/manager rights. 

 

6. Announcements:  Teachers started to post all activities in the “announcement” slot.  

Learners then had difficulty to find the content.   

Recommendation: It needs to be set up learner friendly.  I asked teachers to leave the 

“announcement” slot for now until we trained the learners and teachers how to properly use it. 

 

7. Import questions from word to Quiz:  The procedure must be carefully followed.  You 

must create the Quiz activity first before you attempt to create a category to import your 

questions to the question bank.  If not, when you try to import into your category in the question 

bank, it will show an error.  This confused many teachers until they understood the sequence.   

Recommendation:  rather use the QUIZ ‘edit questions’ option directly instead of importing from 

word.  

 

8. Quizzes froze while learners worked on it:  I found that some learners worked on a quiz 

and suddenly the quiz froze and submit the quiz for a mark (without the learner 

completing/submitting the quiz).  As a teacher, I then need to change attempts to one more.  I 

could not change the attempt for the individual learner.  I needed to change the attempt for the 

whole class.  As a result, some learners will have more attempts than others.   

Recommendation:  As teacher you must monitor that.  The reason for the quiz to froze can be 

the device, network or data.  

 

9. Plug in for annotating scripts:    We need to install a plug in for Annotating scripts.  

Therefore, learners can submit pdf. documents that can be marked with symbols and comment.   

Recommendation: If you use the ‘assignment’ activity option – you can download all pdf’s to zip 

file and mark them with your Adobe ‘notes’ function. 
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10. Uploading of learner videos as assignments:  Some learners experienced difficulty 

uploading their oral videos (between 300mb – 900mb) on the assignment activity.  As a result, 

they had to send it to me by wetransfer/foxsend/WhatsApp for assessment. 

Recommendation: ensure that you set the size for uploading files as well as file type to ‘all file 

types’. 

 

11. Mobile Moodle Play store Application:  after few months we experienced that some of 

our learners and our mobile devices Moodle App excluded us from the courses by showing the 

log in page with the message “Your authentication token is invalid or has expired.  You have to 

reconnect to the site”.  We did not know that the Moodle App comes with a default setting of a 

view weeks.   

Recommendation:  Therefore, before you launch the registration of learners/staff, you must set 

the token to the desired time period.  This is done by the administrator as follows:   site 

administrator – security – site security settings - user created token duration – set the weeks.   As 

a school we set it to 5 years (260 weeks).  Therefore, learners will not need to reregister during 

the next five years.  When they leave the school, the administrator deletes the user and 

therefore the user can be eliminated by the administrator at any time.  If the administrator forgot 

to do this and expiring commences the administrator needs to first delete the invalid token by 

following these procedures:  Site administration – plug ins – web services – manage tokens -

valid until (when it reached the date, the administrator must delete the user’s token by clicking 

on delete).   Now the user will be able to reconnect on the Moodle App by logging in with his/her 

username and password and will be valid for the time as set-in token duration. 

 

12. Forgot password:  the administrator must reset each request. 

 

13. Moodle Mentors:  each department in the school’s – thus each HOD (who are sometimes 

responsible for various subjects other than their own spesialised field) – must appoint a 

MOODLE MENTOR to assist the HOD with subject teachers.  The Mentor must be identified 

as a champion ICT/Moodle expert who has hands on with the LMS.   

 

These Mentors job description entails the following: 

 

• Part of a Moodle Mentor communication group (WhatsApp) which is hosted by the 

Moodle Administrators, 

• Periodically training sessions for teachers in the HOD’s department 

• Assisting the HOD with Moodle administration tasks 

• Assisting the teachers continuously where help is needed 

• Share new ideas/initiatives which is directed from the Moodle Administrators 

• Responsible for the back-up of all courses in the department of the HOD – Store on 

school server (replace previous version) 
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• At the beginning of the year:  

o the Moodle Mentor conducts a training session to all the teachers in the HOD’s 

department according to the Moodle Administrator’s presentation  

o ensure that all teachers in the department’s courses are prepared which include: 

 set-up, 

 layout,  

 participants,  

 communication link (WhatsApp);  

 course teachers at announcement;   

 

14. Refreshing courses: at the beginning of each year the Moodle Administrators conduct a 

refreshing course to staff in groups as follows:  

[1] SMT, admin staff and Moodle Mentors;  

[2] New staff/students/EAs;  

[3] staff group one; and  

[4] staff group two.   

• Those who cannot attend the specific group may join another session more 

suitable.   

• The Important aspects to revise are as follows:  

 

STRUCTURE OF TRAINING 

 

1 ACCESS MOODLE-COMPUTER 

1.1 ACCESS THROUGH CHROME 

1.2 ACCESS THROUGH www.bergvlam.co.za    

1.3 ACCESS THROUGH QR CODES  

2 LOG IN ON LANDING PAGE 

3 ACCESS MOODLE-APPLICATION (PLAYSTORE) 

4 ORIENTATION 

4.1 LOG IN AS LEARNER 

4.2 LOG IN AS TEACHER 

5 DEMONSTRATION & HELPDESK 

6 TEACHER ACTIVITY:  TEACHERS LOG IN AND EXPLORE ALL THE ABOVE 

DEMONSTRATED ACTIVITIES ON MOODLE CLASSROOM 

7 TRAINING SESSION:  ACTIVITY QUIZ  

8 TRAINING SESSION:  DESIGN TILE AND ACTIVITIES 

9 TRAINING SESSION:  PARTICIPANTS 

10 TRAINING SESSION:  ONLINE SUBJECT FILE 

11 TRAINING SESSION:  ONLINE STOCK TAKE 

12 TRAINING SESSION:  HELPDESK VIDEOS & TRAINING REQUESTS 

13 MOODLE MENTOR 

14 CLOSING 
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15. ONLINE SUBJECT FILE:  the ONLINE SUBJECT FILE replaces the hard copy file at 

school.  The Moodle Administrator design a template according to CAPS and the school’s 

requirements.  The HODs import the copy form MOODLE CLASSROOM and adjust it to the 

subjects.  The teachers import this file from the HODs template and adjust it further for the 

specific subject.  There are also FEEDBACK activities which serves as sign-off documents for 

the subject heads, HODs and the principal as well as the subject advisor.  These feedbacks 

can be exported, downloaded and printed as hard copy reports (Detail in MOODLE 

ADMINISTRATOR’S training course). 

 

16. School needs to decide on a uniform layout:  the following layout (Appendix A) was 

designed by L Fullard (HS Bergvlam’s Moodle Administrator), tested during a trial period and 

accepted as a template for some universities and the school: 

 

17. Course default settings:  the Moodle Administrator can do a standard set-up for all newly 

created courses by adjusting the following:  site administrator – courses – course default settings 

– tiles – save changes.  

 

Appendix A 

 

Layout of the Subject Content Template (SCT) 

This forms the framework of the subject’s course and must be set up accordingly. 
 

ANNOUNCEMENT: 

This course is CAPS aligned compiled by [NAME/S&SURNAME/S(capital] [School(small)] and 

moderated by [NAME&SURNAME(capital of Subject Advisor] [District(small)] 

 

The communication link must be added for learners to join the group:  WhatsApp etc. 
 

After the ANNOUNCEMENTS, this course will be set up under the following different topics and each 

topic will consist of the content as described.  Topics per course will be a follow: 

 

TOPIC 1: 

Online Subject File 

 
Introduction: 

• The textbook/s used to develop this course must be listed. (include photo of textbook/s cover page) 

• Apply the “Fair use policy” (10%).  Only 10% may be copies/content of the textbook/s used.  Use mostly page 

referencing.  

• A notification must appear to indicate that the use of this material is subject to copyright. 
 

The following documents must be attached under this topic (Online Subject File):   

*if no document is available, add the heading as a placeholder. 

 

• Internal Moderation by Subject Heads, HOD & Principal 

o A copy of this document – Teacher will Insert all reports here OR 

o Complete a FEEDBACK which can be exported as an excel document 
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• Policy Documents: 

o School’s Subject Policy 

o ATP (Annual Teaching Plan) 

o CAPS (Curriculum Assessment Policy Statement) 

o CAPS Amendments 

o Exam Guidelines 

o NPA (National Protocol for Assessment Grades R – 12) 

o NPPPPR (National Policy Pertaining to the Programme and Promotion 

Requirements of the National Curriculum Statement Grades R – 12) 

o PAM (Personnel Administrative Measures) 

o Other subject documents, templates and rubrics 

• Personal Timetable 

• Meeting Minutes 

o Teacher inserts all minutes of meeting 

• Class Visit Reports 

o Teacher inserts all reports 

• CPR (Curriculum Progress Report); SIP (School Improvement Plan); Target Setting 

Report; ISP (Individual Support Plan); Moderation of Questionnaires; and Moderation of 

Marked Scripts 

o Teacher inserts all reports (scanned as one document preferably) 

 

TOPIC 2: 

Online Teacher Portfolio 
The following documents must be attached under this topic (Online Teacher Portfolio):   

*if no document is available, add the heading as a placeholder. 

• External Moderation by Circuit 

o Copy of document: Teacher inserts all reports 

• School Based Moderation by Subject Heads, HOD & Principal 

o Copy of document: Teacher inserts all reports 
▪ Term 1 

▪ Term 2 

▪ Term 3 

• Circuit/Provincial Based Moderation by Circuit leader & CI 

o Copy of document: Teacher inserts all reports 
▪ Term 1 

▪ Term 2 

▪ Term 3 

• Mark book  

• Copy of Declaration form (learners) 

• Copy of Oral form (learners) 

• Genres 

• Rubrics  

• Marking Grids 

• Formal Assessment Programme 
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TOPIC 3: 

Online Portfolio (Learner file content) 

• Assessment Term 1 

o All tasks and memorandums (hide/unhide) & demarcations 

• Assessment Term 2 

o All tasks and memorandums (hide/unhide) & demarcations 

• Assessment Term 3 

o All tasks and memorandums (hide/unhide) & demarcations 

• Assessment Term 4 

o All tasks and memorandums (hide/unhide) & demarcations 

 

TOPIC 4 onwards: 

 
Each subject will subdivide content into Terms and Weeks (cycles).  These Terms and Weeks must form your framework of 

your course like the example of Languages below.   

 

The content of the specific subject’s subject course must be included under the framework topics in the form of: assignments, 

worksheets, pdf, video clips, PowerPoint presentations, audio clips, url, memorandums (hidden), etc. as per CAPS (updated 

as per latest amendments):   

 

NB.  Apply copyright FAIR USE (10%) policy. 

 

Framework Example Languages (Topics):  

Term 1_Week 1&2_CAPS description 

Term 1_Week 3&4_CAPS description 

Term 1_Week 5&6_CAPS description 

Term 1_Week 7&8_CAPS description 

Term 1_Week 9&10_CAPS description 

 

Term 2_Week 11&12_CAPS description 

Term 2_Week 13&14_CAPS description 

Term 2_Week 15&16_CAPS description 

Term 2_Week 17&18_CAPS description 

Term 2_Week 19&20_CAPS description 

 

Term 3_Week 21&22_CAPS description 

Term 3_Week 23&24_CAPS description 

Term 3_Week 25&26_CAPS description 

Term 3_Week 27&28_CAPS description 

Term 3_Week 29&30_CAPS description 

 

Term 4_Week 31&32_CAPS description 

Term 4_Week 33&34_CAPS description 

 
Extra tiles can be inserted for specific themes/topics needed by the teacher.  An example:  Past Papers; Revision; Resource 

Material; etc.  

https://dbemoodle.dedicated.co.za/moodle/


 

https://dbemoodle.dedicated.co.za/moodle/        

15 

 
18. Space:  we experience a problem with space.  Each time we tried to do a back-up – the 

site crashed – we couldn’t access the site.   

Recommendation:  we resolved the problem by deleting all the ARCHIVED BACK-UPS in all 

courses as follows:  access the specific course – action button – restore – manage back-up files 

– delete all files except the latest one – save changes.   The administrator must then set the 

recycle bin of back-up files to one hour as follows: site administration – plug ins – admin tools – 

recycle bin – item and course lifetime – 1 hour – save changes.  From thereon, each time you 

manage the back up files by deleting them, it will permanently delete from LMS memory.   

 

 

19. Insert USERS from another course into own course:  bulk move of users as follows:  

Recommendation:  Go to course from:  back-up – Include all users – next – download back-up.  

Go to own course: restore – drag drop – restore – continue – restore in selected course – include 

enrolment methods – “yes, but only if users are included” – next – perform restore – continue. 

 

 

Last update: 2021-03-10 
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